POSITION OPEN

Grant County is accepting applications & resumes for the position of Deputy Register of Deeds.
This position is 40 hours per week with a starting wage of $21.95 per hour and qualifies for the
county benefit package.

Graduation from high school or GED certificate and continued education in business courses or
prior office work experience is required. General knowledge of legal descriptions, computer
skills with proficiency in Microsoft Word, Excel, Outlook & QuickBooks, along with attention
to detail, accuracy, great customer service, office equipment use & ability to prioritize workload
are essential for this position.

If you enjoy the history of Grant County and desire to help document and preserve the records
this position is for you.

Applications may be obtained at www.grantcounty.sd.gov or picked up at the Grant County
Register of Deeds Office, 210 E 5™ Avenue, Milbank SD. A completed application & resume
may be returned to registerofdeeds(@grantcountysd.us or mailed or dropped off at the Register of
Deeds Office.

The position is open until filled.

Grant County is an equal opportunity employer.
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